APPENDIX F-1

SAMPLE OSPP-PRA INFORMATION FORM

To meet the requirements of the Paperwork Reduction Act and obtain OMB approval, OSHA needs the following information for each OSP. This information must be submitted to the DCSP prior to signing a new OSP agreement (preferably 4 weeks prior).

	Ref#
	


Part I – General Information

	Date Submitted
	
	Originating OSHA Office
	

	Submitted By
	
	Phone
	

	Partnership Name
	

	OSHA Primary Contact
	

	Partnership Summary (this section will also be used on the web and for weekly RA and Exec Staff updates and should cover key partners and goals.)

	


Part II – Identification of Data

	Primary (non-OSHA) Information Collector:
	

	Information Collected (check all applicable)

	
	Illness and injury data
	
	Fatality Data

	
	Self audits/evaluations
	
	Equipment Inspection/certification

	
	Monitoring results
	
	Experience Modification Rates (EMR)

	
	Accident/near-miss investigations
	
	Hazards identified and abated

	
	Data related to safety and health management systems (and elements)
	
	Logistical (i.e., site information, project/process descriptions, etc.)

	
	Workers’ Compensation
	
	

	
	Other (list) - 


Part III – Determination of Burden Hours

	
	Estimated Number of Total Participants
	X
	Average Yearly Burden Hours per Participant*
	=
	Total Yearly Burden Hours for Partnership
	

	
	
	
	
	
	
	


* Average yearly burden hours per participant may be calculated for each specific partnership based on feedback from partners and prior experience with similar agreements or
You may select to use the estimated average listed in the OSPP Supporting Statement for the Collection of Information, September 2002 of 11 hours. This estimate is based on an analysis of existing OSHA Strategic Partnerships.

PRA INFORMATION FORM FIELD CLARIFICATION

	Date
	Date the form was submitted to DCSP.



	Originating OSHA Office
	Name and location of the OSHA office primarily involved in the development and management of the OSP. This may be a National, Regional, or Area Office.

	Submitted by/ Phone
	Name and contact information of the OSHA person submitting the PRA form to DCSP.

	Partnership Name
	Official OSP name as it will appear on the signed OSP agreement.

	OSHA Primary Contact
	Name of OSHA employee who will have primary responsibility for the OSP.

	Partnership Summary
	Brief description of the OSP, including key partners, goals of partnership, and description of worksite/process. This section will also be used on the web and for weekly RA and Exec Staff updates.

	Primary Information Collector
	The partner or association that will have primary responsibility for gathering partnership measurement data for assessing partnership impact and success. This will normally be the primary employer, such as the prime contractor at a construction site.

	Information Collected
	Type of information that will be gathered to assess impact of the partnership on workplace safety and health. The information collected should reflect the goals and measures established in the partnership agreement.

	Estimated Number of Participants 
	Total number of OSP participants who are expected to submit information in support of the OSP. For partnerships with multiple participants, the number could be based on the likely number of participants among a trade group/association total membership, number of subcontractors expected to work on a partnership site, etc.

	Average Yearly Burden Hours per Participant 
	Option 1 ­ Calculate average burden hours for each participant based on feedback from partners and prior experience with similar agreements. Do not include time spent collecting, maintaining, or preparing information otherwise required by law or normal business practice. 

Example #1 OSHA requires all firms with 10+ employees to maintain an OSHA 300 log. This is not included in calculating burden hours.

Example #2: The OSP requires that all participants use their OSHA 300 log to conduct a trend analysis, prepare a report of findings, and submit the log and the report to OSHA on an annual basis. Time spent conducting the trend analysis, producing the report, and submitting both to OSHA are included when calculating burden hours.

Option 2 - Use the estimated average listed in the OSPP Supporting Statement for the Collection of Information, September 2002 of 11 hours. This estimate was based on an analysis of existing OSHA Strategic Partnerships.



	Total Yearly Burden Hours for Partnership
	Multiply the Estimated Number of Participants by the Average Yearly Burden Hours.


