
Susan Harwood Training 
Grant Program

Grants.gov 
Registration and 

Application Processes

Presenter
Presentation Notes
Hello and welcome to the Susan Harwood Training Grant Program presentation about Grants.gov. 
OSHA has created six presentations to assist applicants through the application process. 
The purpose of this presentation is to cover the key points related to applying for a grant using Grants.gov.



Grants.gov Website

https://www.grants.gov/
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Image of the Grants.gov website

https://www.grants.gov/


Grants.gov (https://www.grants.gov) is an official 
website of the U. S. Government used for receiving and 
processing grant applications
 Use Grants.gov to submit a grant application
 Applicants must register to Grants.gov
 There is no cost to use Grants.gov
 Use Grants.gov website resources and training 

videos to learn how to use the website and submit 
a grant application

Grants.gov
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Grants.gov is an official website of the U. S. Government used for receiving and processing grant applications


https://www.grants.gov/


 All applications are submitted at Grants.gov

 Organizations must be registered with Grants.gov
• Organization/Applicant Registration (use “Applicants” tab) 

https://www.grants.gov/web/grants/applicants/registration.html

 The E-Business Point of Contact listed in the 
organization’s SAM registration is authorized to 
submit an application
• E-Business Point of Contact 
• Authorizes Grants.gov Roles 

https://www.grants.gov/web/grants/applicants/organization-
registration/step-4-aor-authorization.html

OSHA Grant Applications

Presenter
Presentation Notes
All grant applications are process through Grants.gov

https://www.grants.gov/web/grants/applicants/registration.html
https://www.grants.gov/web/grants/applicants/organization-registration/step-4-aor-authorization.html


Grants.gov Registration
New applicants 
 Register at https://www.grants.gov/ as soon as possible
 Register as an “Organization Applicant”
 Your organization must have a DUNS number
 Your organization must have an active registration with 

the System for Awards Management (SAM)

Returning applicants
 Verify that your Organization is active in SAM
 Ensure your Organization’s information is accurate in 

SAM 
 Ensure your Organization’s information is accurate in 

Grants.gov

Presenter
Presentation Notes
New applicants should immediately follow steps to “Register” your “Organization” with Grants.gov. The registration process generally takes between three to five business days, but may be as long as four weeks if all steps are not completed in a timely manner.  This process must be factored into your plans for electronic application submission to avoid delays that could result in the rejection of the application.

https://www.grants.gov/


System for Awards Management

https://www.sam.gov/

Presenter
Presentation Notes
Image of the SAM webpage

https://www.sam.gov/


System for Award Management 
(SAM) 

SAM is an official website of the U.S. 
government
 You must have an active registration with 

SAM before you can apply for a grant
 There is no cost to register or use SAM

• Register to do business with the U.S. government
• Update or renew your registration
• Check status of your registration
• Search for an entity registration
• Search for an entity exclusion records

Presenter
Presentation Notes
Anyone doing business with the federal government, including grantees, must be registered in SAM.



SAM Registration 
To Register with SAM you will need:
 Your DUNS Number, Legal Business Name, and 

Physical Address from Dun & Bradstreet (D&B)
• If you don't already have one, you can request a DUNS 

Number for FREE from D&B
 Your Taxpayer name and Taxpayer Identification 

Number (TIN) 
 Review your tax documents from the IRS (such as a 1099 

or W-2 form) to find your Taxpayer Name
 Your bank account number, bank's routing number, 

and type of bank account (checking or savings) for 
establishing Electronic Funds Transfer (EFT)

Presenter
Presentation Notes
Find your DUNS number, taxpayer ID and bank accounting information so you have the information to register at SAM.

http://fedgov.dnb.com/webform


Active SAM Records
Your SAM record must be active to apply for a grant

 SAM registrations become active records when 
all the external validation processes are 
successfully completed

 SAM records are active for 365 days from the 
date you submitted your registration for 
processing

 SAM records must be reviewed and updated at 
least once within the 365 days or the SAM record 
will become inactive

Presenter
Presentation Notes
Keep your SAM record active.



SAM Reminders
 SAM is used to register organizations who want 

to receive federal funds
 SAM registration is required for organizations to 

use Grants.gov.
 An active SAM record is required before 

grants.gov will accept an application
 SAM records must remain active throughout the 

grant lifecycle for the organization to receive 
grant funds

Presenter
Presentation Notes
Don’t forget about SAM.



Grants.gov for Applicants

https://www.grants.gov/web/grants/applicants.html/
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Presentation Notes
View of the Grants.gov website

https://www.grants.gov/web/grants/applicants.html/


Funding Opportunity 
Announcement (FOA)

Search Grants.gov for a FOA using:

 Funding Opportunity Number
 Catalog of Federal Domestic Assistance 

number - 17.502

 Key words
• Susan Harwood
• Occupational Safety and Health Administration
• Department of Labor 

Presenter
Presentation Notes
Once on the Grants.gov Web site, click on “Find Grant Opportunities.”  From there you may search using the Funding Opportunity Number, Catalog of Federal Domestic Assistance No., or by the Department of Labor.  



FOA Instructions on Grants.gov

FOA
Instructions 
are located 

at the 
“Package” 

tab

Presenter
Presentation Notes
The Application landing page looks like this slide.  The landing page for the Susan Harwood Funding Opportunities contain basic information needed by the applicant.  Please pay extra special attention to the Funding Opportunity Number and the type of grant to which you are applying since two solicitations are open concurrently.  




Grant Application Package
The application 
package may be 
downloaded to 
work with offline 
and then 
uploaded to 
Grants.gov. prior 
to submission.  

Don’t forget to 
attach mandatory 
and optional 
documents to 
your application.

Presenter
Presentation Notes
The Grant Application Package can be downloaded for working with offline and then uploaded to the Web site.   Mandatory Documents and Optional Documents are located at the center of the page and will download with the package. 



Grants.gov 
Application Instructions

Funding Opportunity Announcement (FOA)
 Read the entire announcement
 Follow the directions in the FOA 
 Use the checklist in the FOA to ensure your 

application is complete prior to submission
 Upload all mandatory and optional documents prior 

to submission
 Complete and submit the application in Grants.gov

Presenter
Presentation Notes
Once on the Grants.gov Web site, click on “Find Grant Opportunities.”  From there you may search using the Funding Opportunity Number, Catalog of Federal Domestic Assistance No., or by the Department of Labor.  On the solicitation landing page, which we will show in the next slide, you will find the full announcement and a downloadable application including Mandatory and Optional forms.



Grants.gov Workspace

 Apply for Grants using Workspace

• Workspace is the standard way to apply for 
a grants

• Allows an individual or a teams to applying 
on behalf of an organization

• Includes a variety of features

Presenter
Presentation Notes
You may use Grants.gov workspace for several people can work on the application



Attachments
Attach other required documents to your 
application

 Use the Add Attachments buttons in the form to 
attach a document to the application

 Other attachment functions, such as those built into 
Adobe Reader or the menu bar, will cause errors in 
the submission and the attachments will not 
actually transmit to the federal agency

Presenter
Presentation Notes
Remember to attached agency required documents



Application Submission
 Use the correct FOA when submitting the application 
 Follow Grants.gov submission 
 Submit required application documents listed in the FOA
 Submit the application at Grants.gov

• Applicants new to Grants.gov are advised to register with 
Grants.gov early

• Prior Grants.gov users should review and update their 
Grants.gov and SAM registrations

 Submit the application as early as possible
• Applications will not be accepted after 11:59 pm Eastern Time 

on the closing date stated in the funding opportunity 
announcement

 Track your application in Grants.gov

Presenter
Presentation Notes
The grant application must be submitted in Grants.gov no later than 11:59 PM Eastern Time the final day of the funding opportunity.

https://www.grants.gov/


Grant.gov 
Application Submission and Receipt

Application submission and receipt instructions for 
U.S. Department of Labor, Occupational Safety and 
Health Administration (OSHA) program applications 
are administered by Grants.gov. 

Read the information provided by Grants.gov: 
https://www.grants.gov/web/grants/grantors/grantor
-standard-language.html

Presenter
Presentation Notes
This document explain the application process in Grant.gov, how to use workspace, and information about timely receipts and pro.of of submission

https://www.grants.gov/web/grants/grantors/grantor-standard-language.html


Official Submission 
Date/Time

An electronic date/time stamp is generated 
when the application is successfully 
received by Grants.gov.

This is the official date and time stamp and 
used as proof of timely submission of your 
application

Presenter
Presentation Notes
Grants.gov electronically date/time stamps your application.  This is the official record for timely submission of your  application



Reminders!

 Register and/or update your information in 
SAM and Grants.gov immediately!

 Submit the application early to allow time 
for corrections (if needed) 

 Use Grants.gov to track the status of your 
submitted application

Presenter
Presentation Notes
Do not wait to register with Grants.gov and do not wait until the deadline to submit your application.  Submit it early to allow for additional time to correct any issues that arise. 
 Be sure to check the status of your grant application through Grants.gov.  



Questions
Send questions about the Funding Opportunity to 
the OSHA Harwood Grant Coordinator at 
HarwoodGrants@dol.gov

Send questions about submitting the application 
contact Grants.gov at 
support@grants.gov or call 1-800-518-4726

Grants.gov has a 24-hour self-help portal at that 
may answers your questions 
https://grants-portal.psc.gov/

Presenter
Presentation Notes
If you have any questions regarding the Susan Harwood Training Grant Program you can send them via email to HarwoodGrants@dol.gov.  

If you need technical support you can contact Grants.gov directly:
Through E-mail at: support@grants.gov.
Or you can contact them at the Grants.gov Contact Center at 1‑800‑518-4726.  The Contact Center is open 24 hours a day, 7 days a week; but is closed on federal holidays.
When contacting the Grants.gov Contact Center, please be sure to have the
Funding Opportunity Number (FON);
The Name of Agency to which You Are Applying; and 
Your Specific Area of Concern.


Thank you for your time and best of luck in preparing your grant application.

mailto:HarwoodGrants@dol.gov
mailto:support@grants.gov
https://grants-portal.psc.gov/


Harwood Webpage

https://www.osha.gov/dte/sharward/

Presenter
Presentation Notes
Additional resources can be found on the Susan Harwood Web page.

Under ‘How to Apply for a Grant’ you will find a link to the Grants.gov Web page, and ‘Application FAQs’.  In addition, there are reference materials under ‘For Grantees’, like the ‘Best Practices for Development, Delivery, and Evaluation of Training under Susan Harwood Grants’ and the Uniform Guidance mentioned earlier.  In addition, you can search on ‘Grantee-developed Training Materials’ to see what is publically available and to gain an understanding of how the final materials are required to be submitted.

https://www.osha.gov/dte/sharward/
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