List of Safe Work Practices

Electrical Safe Work Practices
[Company name] recognizes that electricity can kill or injure employees. It has decided to implement the following work practices in the company to minimize the potential dangers associated with electricity. This section will not include lockout/tagout procedures or power tool usage. These topics are discussed elsewhere in the safety program.

General

© ‑Each circuit encountered will be considered live until proven otherwise.

© ‑Only proper tools will be used to test circuits.

© ‑No wire will be touched until the circuit is determined to be dead.

Extension Cords

© ‑All extension cords used on any project will be three-pronged.

© ‑All extension cords will be in good working order.

© ‑Each extension cord ground will be tested for continuity on at least a quarterly basis and marked to indicate when the inspection occurred.

© ‑Each extension cord will be visually inspected before each use. 

© ‑If any extension cord is found in disrepair or fails the continuity test, it will be tagged and taken out of service and retested before it goes back into service.

© ‑Any extension cord that does not have the grounding pin will be taken out of service and not used.

© ‑Extension cords will not be used in place of fixed wiring.

© ‑Extension cords will not be run through holes in walls, ceilings or floors.

© ‑Extension cords will not be attached to the surface of any building.

© ‑Extension cords will carry one of the following NEC designations: S, ST, SO, STO, SJ, SJO, SJT, SJTO.

© ‑No extension cord will be of the “flat wire” type. Every extension cord will have each individual wire insulated and further protected by an outside cover.

Power Tools/Plug and Cord Sets 

© ‑Any cord that is cut in a way that exposes insulation will be removed from service and repaired.

© ‑All tools and plug and cord sets will be tested for continuity.

© ‑If grounding pins are missing, the plug and cord will be removed from service until repaired.

© ‑Any tool or plug and cord set failing the continuity test will be removed from service until repaired.

© ‑All power tools will have three-pronged plugs unless double insulated.

Ground-Fault Circuit Interrupters (GFCIs)

© ‑Each 120-volt electrical wall receptacle in project trailers near water will incorporate a GFCI.

© ‑Each GFCI will be tested quarterly and marked with markings similar to those of the assured grounding program.

© ‑Each 120-volt, single-phase, 15- and 20-ampere receptacle outlet, including those on generators, will have an approved GFCI.

© ‑GFCIs will be located in line as close to the piece of equipment as possible.

Assured Grounding Program

Policy

[Company name] has developed and adopted this assured grounding program to provide protection for employees.

Scope

This program will apply to all extension cords or plug and cord sets. It also will apply to three-pronged tools and all electrical receptacles of 110 volt 15- and 20-ampere ratings.

Procedure

All extension cords used on projects must be three-pronged and carry one of the designations required by the Occupational Safety and Health Administration (OSHA) and the National Electric Code (NEC). Each extension cord, power tool and receptacle, as defined above, shall be tested for grounding continuity.

Any cord, receptacle or tool that has not passed the continuity test shall be tagged and may not used until it is repaired and retested.

This program will be implemented and monitored by the safety director, serving as the competent person. A “competent person” is one who can identify existing and potential hazards in a job site’s surroundings or working conditions that are hazardous or dangerous to employees and has the authority to take prompt corrective measures.

Testing Frequency

Each tool, receptacle and extension cord shall be tested:

© before the equipment is first used

© before it is returned to service following any repairs

© ‑before the equipment is used after any incident that can reasonably be suspected to have caused damage to the tool, such as a vehicle running over the cord

© ‑at intervals not to exceed three months for tools and cords and six months for receptacles 

Color-Coding 

[Company name] has chosen to rely on a system of 
colored tape to indicate that a piece of equipment has 
passed the continuity test. Colored tape will be placed 
on each piece of equipment according to the chart below. Routine testing will be completed on the first working 
day of the new quarter. Monthly testing will be conducted 
on the first day of the month. The following chart shows 
testing frequency and colored tape selections.

Program Review

This program will be reviewed annually.
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