Job Briefing Checklist
During the job briefing, or tailgate meeting, it is important to get employees to recognize the potential hazards of the job or project.  The following are some examples of topics to be addressed.
· Discuss the importance of working with a buddy and assign buddies.
· Identify the steps that will be performed to accomplish the task or project.

· Identify the electrical hazards inherent in each step.

· Assess the electrical knowledge and experience necessary to do the job.

· Determine if a qualified person is required on the project.  If so, identify this person.
· Review lockout/tagout procedures.

· Identify the tools required to do the job safely.

· Determine the safety and working condition of the tools.

· Identify the shock protection boundaries.

· Identify arc flash protection boundaries.

· Identify the PPE.

· Discuss the things that could go wrong.

· Identify the safety measures employees must take to get the job done safely.

· Review what to do in an emergency.

· Encourage employees to speak up to their supervisor or to the qualified person if they feel they lack the knowledge, training, or experience to do the job, or if they have other concerns.

· Emphasize that their safety is the most important priority.
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