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Grants.gov Application Process 
Applicants must be Registered 

 

 New applicants  
 Register at www.grants.gov as soon as possible 
 Register as an “Organization Applicant” 
 Your organization must have a DUNS number 
 Your organization must have an active registration with 

the System for Awards Management (SAM) 
 

Returning applicants  
 Verify that your Organization is active in SAM 
 Ensure your Organization’s information is accurate in SAM 

and Grants.gov 

 

http://www.grants.gov/


Grants.gov Application Process 

Find the Funding Opportunity Announcement 
Search for the “Grant Opportunities” using 

 The Funding Opportunity Number 

 17.502 (Catalog of Federal Domestic 
Assistance number ) 

 Department of Labor 

 



Grants.gov Application Process 
Accessing the Announcement 



Grants.gov Application Process 

Funding Opportunity Announcement (FOA) 
 Read the entire announcement 
 Follow the directions in the FOA titled Application 

and Submission Information  

 Use the checklist in the FOA to ensure your 
application is complete prior to submission 

 Upload all Mandatory and Optional Documents 
prior to submission 

 Complete and submit the application in Grants.gov 

 



The application 
package may be 
downloaded to 
work with offline 
and then uploaded 
to Grants.gov. prior 
to submission.   
 
Don’t forget to 
attach mandatory 
and optional 
documents to your 
application. 

Grant Application Package 



Submitting the Application 
Verify that you are submitting under the correct FOA 
 Targeted Topic Training - SHTG-FY-16-01  
 Capacity Building Developmental – SHTG-FY-16-02 

 

Submission Deadline in Grants.gov  

June 28, 2016 
11:59 pm Eastern Time  

 

Remember to use the “Track My Application” link in Grants.gov 

 

 



Grants.gov Email Confirmations 
Applicants will receive two emails 

Emails will be sent 24 to 48 hours after submission 

1. Confirmation of receipt of application 

2. Status Statement of the application 
a) “Received by Agency” means the application was 

successful validation (no more action is needed) 

b) “Rejected with Errors” means the application was 
rejection due to errors 

 



Examples of why and application is rejected with 
errors: 
 There may be technical or system issue (e.g. 

Improper file naming convention) 
 Other issues (e.g. Unapproved Authorized 

Organization Representative (AOR) 
 

Correct and resubmit your application within 72 hours 
 

Caution:  Non-viable applications will not be reviewed  
 

Grants.gov Email  
Applications “Rejected with Errors” 



Important Reminders! 
 Register and/or update your information in SAM and 

Grants.gov immediately! 

 Submit the application early to allow time for 
corrections (if needed)  

 Watch for two confirmations emails from Grants.gov 
1. Acknowledgement of application submission 

2. Statement indicating “Received by Agency” or  
“Rejected with Errors” 



Questions 
Send questions about the 
 Funding Opportunity to 

HarwoodGrants@dol.gov  
 

Send questions about using  
Grants.gov to  

support@grants.gov , 
 or call 1-800-518-4726 

 

mailto:HarwoodGrants@dol.gov
mailto:support@grants.gov


Additional Resources 

http://www.osha.gov/dte/sharwood/ 
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